
Entering records requests on Zangle “Records Access” log: 
 Effective immediately, we are required to use the Zangle "Records Access" application to log all student records requests.  Please be aware that all prior year request/information (from SASI; previously on the conference screen) was converted onto the "Visits Maintenance" application on Zangle, however starting with this school year all records requests; i.e. .... Cum's, Transcripts, etc, must be logged using the "Records Access" on Zangle.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Select your “School” from the 
dropdown list. 

Select  (Record) “Access Type” Code from the drop down list  
(see list options below) 

Select “Document Type”  from the drop down 
list (see list options below) 

Select “How Sent”  from the drop down list  
(see list options below) 

Use the “Notes” field to note of detailed and any add additional information regarding each

Enter your name here. 

 
Free form fields 


